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 St. Thomas’s CE School is a mainstream primary school. 

How does the school know if children need extra help and what should I do if I think my child may 
have special educational needs?  
We have close relationships with parents and our feeder nurseries. Class teachers are encouraged to 
raise concerns and have discussions with parents and relevant colleagues. All staff are aware of 
expected development at different ages and have expertise in identifying additional / special 
educational needs (SEN). 
If you have a concern about your child’s development please raise this with the class teacher in the 
first instance. 
 
How does the school identify children with special educational needs?  
All children’s progress is rigorously monitored throughout school. We use data that is collected using 
standardised assessments and SATs tests, alongside teacher observations and assessments to 
identify and track the progress of all children, including those with Additional Needs. 
Children identified as having SEN are placed on the SEN register and will receive support from staff 
through the writing of an Individual Pupil Plan (IPP). 
The SENCo and Teaching Assistants also use a range of diagnostic assessments to provide more 
detailed analysis of a child’s strengths and difficulties. Increasingly the Early Help checklist and SEN 
Criteria are used to identify areas where there may be concern. If the child has involvement from 
outside agencies e.g. speech and language therapy, the advice given by these professionals will be 
acted upon through general classroom practice, small group work and IPP activities. 
Each teacher has access to information about all pupils within the class, provision map and SEN 
Register. It is the responsibility of the Class Teacher in consultation with the SENCo and Teaching 
Assistants to ensure that an Individual Pupil Plan is in place for children with Special Educational 
Needs.  This is reviewed termly. Children who have a Statement of SEN or an Education Health and 
Care Plan (ECHP) will have an Annual Review of their needs and any additional provision made by 
the LA. 
Children whose additional needs are related to attendance, social and/or behaviour difficulties may 
alternatively have a Behaviour Management Plan or an Early Help Action Plan.  These are the 
responsibility of the Classteacher, SENCo or Pastoral Support Manager alongside external agencies. 
On Entry – When children are first admitted to school EYFS staff will take note of assessment 
information from nursery and baseline assessment. 
Teacher Referral – If a teacher has a concern about a child they bring it to the attention of the Head 
teacher, SLT or the SENCo. 
Curriculum and assessment monitoring – The curriculum co-ordinators, Pastoral Support Manager, 
SLT, SENCo and Head teacher will monitor the attainment and progress of pupils with special 
educational needs as part of their role. They will ensure that the SENCo is kept fully informed and if 
they have a concern they will bring it to the attention of the SENCo via pupil progress meetings (with 
the Head teacher and subject coordinators) and pupil progress forms. The SENCo will keep a 
Provision map which also includes a measure of progress to inform how effective interventions have 
been and to identify next steps to support pupils.  
Parents of all pupils and pupils are informed formally of the progress made at a termly parents 
evening, in a termly written report and in an annual written report. Staff will discuss with both 
parents and pupils their progress on a more informal basis as and when appropriate or required. 
How a child is placed on the SEN Register – If a child’s performance is below age related expectation 
and they fail to make adequate progress the school will carefully monitor the attainment and 
achievement of the child. The child will access whole class teaching, small group work and some 1-1 
tutoring, as appropriate. The class teacher, Pupil Progress meetings and SENCo will identify barriers 
to learning that effect the child’s progress. 



If, despite intervention a child does not make adequate progress a child may be placed on the SEN 
Register if parents and staff feel that the child may have an underlying special educational need. 
Movement between stages – If a pupil fails to make adequate progress despite the additional 
support which the school gives over a period of 2 or 3 IPP’s at school action then outside support will 
be requested using the Early Help form. 
IPP Reviews – IPPs will be reviewed termly and the IPP will be discussed as part of the termly parents 
meeting. Parents will be sent a copy of the reviewed IPP and the new IPP and parents views will be 
welcomed. 
Statement and EHC plan Reviews – If a child has a an Education Health and Care Plan the school will 
hold an Annual Review each year.  
We recognise and support children who have needs other than those of SEN, which may impact on 
progress, attainment or well being, including;  
 Disability 
 Health and Welfare 
 Attendance and Punctuality 
 EAL 
 Being in receipt of the Pupil Premium Grant 
 Being a Looked after child 
               Being the child of a Serviceman/woman. 
 

How will both you and I know how my child is doing and how will you help me to support  
my child’s learning?  
In addition to the school’s normal reporting arrangements, we also have an “open door” policy to 
enable more informal and frequent conversations with you and your child. 
The progress of each child is carefully monitored and tracked on a regular basis. This, along with 
other information gathered informs staff on the next steps for your child. 
Provision maps are held for each class and the effectiveness of all Interventions are monitored using 
this document. 
Progress and targets are discussed as part of the school’s normal reporting arrangements. 
In some cases, your child may require an individual support plan or behaviour management plan 
which will be drawn up in consultation with you and your child and reviewed regularly. For some 
children with profound and lifelong needs an Education Health and Care Assessment may be 
requested with advice and support from external agencies. 
Where appropriate, we signpost parents to relevant agencies within the communities who can offer 
further support to you and your child. Follow this link to view the Cumbria Local Offer. 
 
How will the school staff support my child? 
Class teachers are responsible for the education of all the children in their class. They plan the 
education programme for children who have or may have SEN with support from the school’s 
Special Educational Needs Coordinator (SENCO). Where appropriate, children may be supported by 
an additional adult. For example, this support could be in class; in a small group outside the class or 
one-to-one. 
The school has a nominated governor for Special Educational Needs – Mrs Heather Gray (who 
reports directly to the governing body).  
 
How will the curriculum be matched to my child’s needs? 
High quality teaching, differentiated for individual pupils, is the first step in responding to pupils who 
have or may have SEN. Additional intervention and support may be appropriate in some cases. This 
will enable your child to access the relevant curriculum. 
Strategies which are used to enable relevant access for all children to the National Curriculum are:  

 Differentiation of the curriculum to match tasks to ability. 
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 Grouping of children according to phonic ability. 

 Use of a range of teaching styles which recognise the individual learning styles of the 
children in the class. 

 Use of TAs to provide additional support. 

 Small withdrawal group and 1-1 teaching. 

 Accessibility to resources to support pupils with sensory or physical difficulties 

 Alternative means of accessing the curriculum through ICT, and use of specialist equipment 

 Peer group support through mixed ability grouping, paired reading and collaborative 
working. 

 Use of Team Teach techniques within the classroom and as part of the whole school 
behaviour policy. 

 Access to extracurricular clubs, and to the social life of the school. 

 Access to all staff for both children and parents 

 INSET for all staff on the needs of children with SEN. 

 The SENCo is responsible alongside class teachers in ensuring that access arrangements are 
in place for children taking tests – internal and statutory. 

 The schools policy on Managing Medical Conditions is also available on the school website. 
 
How is the decision made about the type and how much support my child will receive? 
The decisions about the type of support your child needs will be based on discussions between all 
interested parties including you as a parent. The amount and type of support will be reviewed on a 
regular basis against the progress your child has made. 
How will my child be included in activities outside the school classroom including school  
trips? 
Lunchtime and playtimes are staffed by experienced and well trained staff. All children have access 
to the Pastoral Support Manager during these times. Wherever possible staffing will be in line with 
the needs of the children. 
Children in every year of Key Stage 2 have the opportunity to attend a residential. The additional 
needs and support required by each child will be considered in consultation with parents. 
St. Thomas’s offer a wide range of extracurricular clubs both at lunchtime and after school. Our 
approach to children accessing activities outside the classroom is similar to our approach to 
accessing a relevant National Curriculum. In addition to these strategies (outlined above) we will 
carry out appropriate risk assessments and consider staffing training and requirements to enable all 
children to access activities outside the classroom, if appropriate.  
 
What support will there be for my child’s overall well being? 
A wide range of small group interventions are used to support the wellbeing of children with SEN 
and to promote positive behaviour. For example, circle time and Social Use of Language Programme. 
The school follows statutory guidance in the administration of medicines and provision of personal 
care.  
The Pastoral Support Manager and Inclusion Manager are available to support families with a range 
of issues. They are regularly involved in multiagency working. The Pastoral Support Manager and 
Educational Welfare Officer support children and families with attendance. 
School Council is open to all pupils and a democratic vote takes place annually to appoint pupils to it. 
More information about Attendance, Personal Care, Behaviour, Managing Medicines and PSHE can 
be found in the school policies from the school office. 
 
What training have the staff supporting SEND had or what training are they having? 
There is a wealth of experience and expertise in the school staff including those trained in Reading 
Intervention, 1st Class at Number,  Supporting children with autism, visual impairment, hearing 
impairment and dyslexia,  managing Epilepsy, Diabetes and Paediatric First Aid. All staff are Team 



Teach trained and 2 staff are qualified Team Teach tutors. One member of staff is a Kidsafe Tutor. All 
teaching assistants have been trained in Clicker 6, Social stories and Comic Strip cartoons. All 
Teaching Assistant (TA) staff are trained to at least NVQ Level 2. 3 TA’s are Higher Level Teaching 
Assistants, including Early Years expertise and Team Teach trainer. 3 staff are Reading Intervention 
trained and all staff are Team Teach trained. 
A member of staff has a qualification in specific learning difficulties from the British Dyslexia  
Association.  
The SENCo has achieved the National Accreditation of Special Educational Needs Coordinators.  
Future Training will include supporting children with Dyslexia, Speech and language support and 
Working Memory. 
3 members of staff have been trained to manage and support children with Diabetes. 6 members of 
staff have been trained in Emergency Care in school with epi pen and epilepsy training. 6 members 
of staff have been trained in Paediatric First Aid.  
If a child joins our school community or develops a condition which we are inexperienced in dealing 
with we will access any relevant training to ensure the child can be supported in the most 
appropriate way.  
There is access to counselling within the school provided by the school.  We also employ a Pastoral 
Support manager who works closely with all school staff, children and families to best support 
children and families with all aspects of school life. 
Referrals can also be made to other agencies including the Community Nurse, Child and 

Adolescent Mental Health Service, Barnardo’s, educational psychologists and specialist advisory 

teachers. 

How accessible is the school both indoors and outdoors? 
The ground floor of our building is fully wheelchair accessible. A toilet has been adapted for personal 
care and includes a shower. The school has one disabled parking bay. However it is possible (with 
the Head teacher’s permission) at certain times of the day to bring a vehicle up to the school front 
door. 
We have worked with and will work with Healthcare professionals to make any reasonable 
adjustments as recommended by them, in consultation with parents and the child.  
 
How are parents involved in the school? How can I get involved? 
The knowledge, views and firsthand experience parents have regarding their children is valued for 
the contribution it makes to their child’s education. Parents are seen as partners in the educational 
process. All parents are welcome to contact the school if they have any concerns with regard to 
inclusive educational provision. When discussing provision for any child with additional needs, 
teachers will always involve parents through regular discussion at Parents evening or through 
arranging an individual review meeting.  
The school’s reporting arrangements include 3 termly parent evenings and 3 written reports of 
progress and attainment.  
In addition to the school’s normal reporting arrangements, we also have an “open door” policy to 
enable more informal and frequent conversations with you and your child. 
 
Children’s voice also has an important role to play in a child’s provision and they are encouraged to 
share what they think and feel as part of general classroom practice. In addition to this children who 
have additional needs are included in discussions about how what they think of the support they 
receive and any changes they would make. This happens during Individual Pupil Plan work and 
during Annual Reviews as well as more informal conversations between staff and pupils. 
 
Who can I contact for further information? 
The Special Educational Needs Coordinator and Inclusion Manager is Mrs Claire Taylor. She also is 
responsible for Managing Medicines and Medical Conditions , and Looked After Children.  



The Pastoral Support Manager is Mr Andy Cunliffe. 
If you have any queries about the provision your child receives you should in the first instance 
discuss these with the classteacher.  
Where appropriate, we signpost parents to relevant agencies within the communities who can offer 
further support to you and your child. Follow this link to view the Cumbria Local Offer. The schools 
contribution to the Local Offer can be found on the school website. 
 
How will the school prepare and support my child to join the school, transfer to a new  
setting or to the next stage of education and life? 
Yearly transitions within school are carefully managed to support children’s wellbeing. 
We have strong links with local nurseries and secondary schools and with other local primary 
schools. Staff from school will attend any transition meetings whenever possible. 
A range of transition strategies are put in place to support children at the end of key phases – e.g. 
transition plans, extra visits. Where possible new schools are invited to attend transition meetings to 
share information about your child and to ensure a positive transition. In all cases there will be 
liaison and communication between the schools. 
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